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1. 3araabHa indopmanis

Ha3zBa nucrumiinm Ykpaincbka MOBa 3a mpodeciitHum
CIpSIMYBaHHSIM

OcBiTHs porpama «I[TouaTkoBa OCBiTa» MEPIIOTO
(6akanmaBpchKOro) piBH 3a cremianbHicTio 013
[louaTkoBa ocBiTa ranxysi 3Hanb 01 Ocgita /
[lenarorika

Cremiasmizariis (3a HaSBHOCTI)

CrermajipHICTh 013 ITouaTkoBa ocBiTa

["ay3b 3HaHb 01 Ocsira / Ilegarorika

OcBITHIi piBEHb OakasaBp

Craryc TUCIUTUTIHA 000B’sI3KOBA

Kypc / cemectp 2/4

Posmozin 3a BugamMu 3aHATH Ta Jlexmii — 4 rog.

roAuHaMHU HaBYaHHS (SIKIIIO CemiHapchKi 3aHATTS — 26 TO/I.

nepenoOadeHi iHI BUAM, fogatn) | Camocriiina po6ora — 60 rox.

MogBa BUKIIaJaHHs YKpalHChbKa

[TocunanHs Ha calT http://www.d-learn.pu.if.ua/

JUCTAHIIMHOTO HAaBYaHHS

2. Onuc JMcuMnJIiHu
Merta Ta nui Kypcy

OCHOBHOIO  METOI  Kypcy «YKpaiHCbKka MoOBa 3a  mpodeciiiHuMm
COpsIMyBaHHSIM» € (POPMYBAaHHS YCHOTO M MHCEMHOr0 MPOQECiiHOrO MOBJIEHHS
CTYJIEHTIB  IUIAXOM  TNIJBUIIEHHS  pIBHI  BHU3HAYEHUX  KOMIIETEHTHOCTEU
(IMCKYpCUBHOI, 3araJILHOHAYKOBOI, M1AITPUEMHUIIBKOI, TEPMIHOJIOT14HOI,
NTOKyMEHTO3HABYOI, PEJAKTOPChKO-KOPEKTOPCHhKOi), PO3BUTKY 1HHOBAIIHOCTI
MUCJICHHSI Ta poOOTHM 3 1H(OpMAIi€l0, MATPUMAHHA IHTEpecy N0 NpodeciitHoi
MSTTBHOCTI 3 METOH (pOpMyBaHHSI OCOOMCTOCTI KOHKYPEHTO3JaTHOTO (haxiBIid,
TOTOBOTO JI0 TOCTIHOTO CaMOBJIOCKOHAJIEHHS B 00paHiid cdepi MisIbHOCTI.

Y pe3ynbraTi BUBYEHHS JUCHUILIIHM Bwu gi3Haerecs TMpo  CTHIIBOBI
0COOJIMBOCTI Cy4YacHOT YKpaiHCBKOI JITEpaTypHOi MOBH, iX MpU3HAYEHHA, chepu
BUKOPUCTAHHS, O3HAKH, IMIJCTUJI; OCHOBHI KOMYHIKAaTHBHI O3HaKH KYJIbTypH
MOBJICHHSI; TIOHSTTSl, O3HAaKH, CTPYKTYpYy, (YHKIII Cy4acHOi yKpaiHCBKOIi
JiTepaTypHOi MOBM; BUMOTU JO CKJIaJaHHS Ta O(OpPMIIEHHS [IOKYMEHTIB, iX]
Kiacuikalio, MPU3HAYEHHS, PEKBI3UTH; MNPUHLMIM YKPAaiHCHBKOTO MPaBOMUCY;
JIEKCUYHI, CHUHTAKCUYHI Ta MYHKTYalliHI OCOOJMBOCTI IIJIOBUX NamnepiB; BUAM
YCHOrO MpOQeCiiHOTO CNUIKYBaHHs, (GOPMU 3BEpTaHHsS B OQililHIA Ta HeODIIHHIHI
oOcranoBul; JlepkaBHUN cTaHgapT Ha O(OPMIIEHHS JOKYMEHTIB; TOPSJIOK
PO3MIIIECHHS PEKBI3UTIB Y TOKYMEHTaX; OCHOBHI JIEKCHUHI IPYHH Ta IPaBOMIPHICTb
iX BUKOpUCTAaHHS Yy TEKCTaX JOKYMEHTIB; crenudiky O(OpMIIEHHS TEKCTIB Y
HAyKOBOMY CTHJI.

BuBueHHsT Kypcy Ja€e MOXJIMBICTb HABUUTHUCS: 3MA1MCHIOBAaTH CTHUIIBOBY
nudepeHITialiio TeKCTIB, iX PI3HOPIBHEBUU aHaji3 Ta KOPEKTYBaHHS, HaIHUCaTH]
3asBYy, XapaKTePUCTHKY, TeJerpamy, IOPYYEHHS, 3BIT, MOSICHIOBAJIbHY 3alHCKY,
O3IHCKYy, CKapry, Haka3, MPOTOKOJ, aBToOiorpadiro, pe3roMe TOI0; BUAULITH |




MpaBWJIBHO  pO3TAlIOBYBaTH Ha apKylli pPEKBI3UTH JOKYMEHTIB; BLUIBHO
OpIEHTYBAaTUCA Yy METOIWYHOMY 3a0€3MEeUeHHI AWCIUIUIIHKA, AaHami3yBaTH 1
MOPIBHIOBATH PIBEHb BUKIAAY B HHUX MaTepialy 3a KpUTEPisIMU JOCTYITHOCTI,
CYy4aCHOCTI Ta HAyKOBOI'O pIBHS, BHKOPHCTOBYBATH 3arajJbHOMOBHY JIEKCHKY,
TepMiHH, TTpodecioHai3MH, 1HIITOMOBHI 3all03UYECHHS Ta 1HII TPYIU CIIB Y TEKCTaX
PI3HUX CTHJIIB; HAllMCATH W MPAaBWIBHO O(QOPMUTH JOKYMEHTH, 11O HaJIekKaTh 0
KaJpOBOi JIOKYMEHTaIlli; AudepeHIiroBaTH HEHOPMATUBHI CJIOBA 1 CJIOBOCIIOTYUYCHHS
Ta IX HOPMaTHUBHI BIJMOBITHUKY B YKPAiHCHKIM MOBI; IepekiiagaT odiiiHo-11I0BI,
HAyKOBI TEKCTH YKPaiHCHKOIO MOBOIO; BH3HA4aTH BUAM JOKYMEHTIB 32
HallMEHYBAaHHSM, TMOXO/KEHHSIM, NMPU3HAYCHHSIM Ta IHIIMMH KiIacu(iKaliiHUMH
03HaKaMU; MUCATH Ta peJaryBaTl HAyKOB1 TEKCTH.

KomnerenTHocTi

Y pesynbTaTi BUKOHAHHS TMporpaMu Kypcy «YKpaiHCbka MoOBa 3a
npodeciiHuM CIpSIMYBaHHSM BU 3MOKETE€ HAOYTH TaKUX KOMITIETEHTHOCTEH:

3K-6. 3matHicTh 10 MONIyKy, OOpOOJIeHHS Ta aHai3y, CUCTEMaTH3amil i

y3arajibHeHHs 1H(popmallli, 30kpeMa npodeciiiHO-IearoriyHoi, 3 pi3HUX JKEpen
Ta (OPMYIIFOBaHHS JIOTTYHIX BUCHOBKIB (3aeaibHOHAYK08A (HAYKOBO-00CIIOHUYbKA
ma iHCMpyMeHmanbHa) KOMNemeHmHicmo).
3K-7. 3gaTHICTh OiATH COLIaIbHO BiAMOBIZAIbHO 1 CBIIOMO (Ouckypcuena
KOMNEemeHmMHICb).
CK-1. 31aTHICTh CHIJIKYBaTUCA JIEPKABHOIO MOBOIO Ta 1HO3€MHOIO MOBAMH
SIK YCHO, TaK 1 NMUCbMOBO (KomyHixamuena (MiHeicmuuHa, COYIONIHSBICMUYHA,
npazmamuina), MepMIHONI02IYHA, PeOaKmopCcvbKo-KOpeKmopcoKa,
OOKYMEHMO3HABHA KOMNEMEHMHOCMIL).

CK-2. 3parHicTh  Opi€eHTyBaTucsi B  1H(pOpPMAIIMHOMY  MPOCTOPI,
BUKOPHUCTOBYBAaTH BIJKPUTI pecypcH, 1HPOpMaliiHO-KOMYHIKALIHI Ta Uu(poBI
TEXHOJIOTIl, ONepyBaTH HUMH B TpodeciiHii isbHOCTI  (inghopmayiiino-
MexHoN02IYHA KOMNEMEeHMHICb).

CK-12. 3natnHicTs moHOCHMTH 10 (axiBiiB 1 HedaxiBuiB iH(opMaliro, iei,
MpoOJjemMu, pIlIeHHs, BJIACHUWA [OCBIJ Ta apryMeHTyBaTH iX Ha 3acajaax
MapTHEPChKOT  B3aeMOJii B yMOBax MoYaTKoBOi mkoimu  (Juckypcusha,
NIONPUEMHUYLKA KOMNEMEHMHOCHII).

IIporpamMHi pe3yjibTaTH HABYAHHS

ITP-01. OpranizoByBaT MOHOJIOTIUHY, AI1aJIOTIYHY Ta MOJIIOTIYHY (QOpMH
CHIJIKYBaHHS 3 MOJIOAIIMMU MIKOJSPAMH, IHIIUMH YYaCHHUKAMHU OCBITHBOTO
pouecy, NMpeACTaBHUKaAMH IPOMajaM, MOBAaXKAlO4M IpaBa JIOAUHU Ta CYCHUIbHI
LIHHOCTI; ()OpMYBaTH CYJKEHHS, 110 BPaXOBYIOTh COLIaJIbHI, HAYKOBI Ta €THUYHI
aCTICKTH.

ITP-03. KpuTH4HO OL[iHIOBAaTH AOCTOBIPHICTH Ta HAJIIWHICTD 1HPOPMALIITHUX
JDKepels, AOTPUMYBATUCS IOPUIMYHMX 1 €TMYHUX BHMOI LIOJ0 BHKOPUCTAHHS
iH(OpMAIIHHO-KOMYHIKAIIIMHUX ~Ta [U(PPOBUX  TEXHOJIOTIM y  mepeldiry
MeIaroTivHoi JiSUTPHOCTI B IIOYATKOBIH IIKOTI.

IP-04. CoinkyBatucs i3 mpodeciiHuX TUTaHb 3aco0aMu Jep>KaBHOI Ta
1HO3€MHOI MOB B YCHINl Ta MUCHBMOBIM (opMax, 3aCTOCOBYBAaTH B OCBITHBOMY
npoueci npuiloMd 30aradeHHs YCHOTO W MHCEMHOTO MOBJIEHHS MOJIOAIINX
HIKOJISAPIB.

ITP-06. IaTerpyBaTu Ta BUKOPUCTOBYBATH aKaJeMi4HI1 IPEIMETHI 3HAHHS SIK




OCHOBY 3MICTy OCBITHIX ramy3eil JlepaBHOTo CTaHAApTy IOYATKOBOI OCBITH

(MOBHO-JIITEPATYPHOI,
COLllAJILHOI 1

1H(pOpMaTUYHOI,
1ICTOPUYHOT, MUCTEIbKO1, (P13KYyIBTYpHOI) Ta TpaHCPOPMYBaTH iX y pi3HI (HOPMHU.
IIP-16. BukopucToBYyBaTM OCHOBHI TEXHIKU CHUIKYBaHHS 3 JIOPOCIHMH
moapMu, pi3HI popmu Ta 3acobu KOMyHIiKamii 3 O0aTbKaMu, KOJEramH, HIITUMH
daxiBIsgMH 3 METOIO HlI[TpI/IMKI/I 3m00yBadiB y OCBITHBOMY IIPOIIECI MOYATKOBOT
IIKOJTM, KEPYBATH MEIarorivHuM i mpodeciiHUM PO3BUTKOM OCi0 Ta TPYIIL.

MaTEeMaTU4HOI, HPUPOJHUYO],
3I0pOB’SI30€pEKYBAIBHOI,

TEXHOJIOT1YHOI,
TPOMASTHCHKOT

Ta

3. Crpykrypa Kypcy

Ne Tema Pe3yabTaTH HABYaHHSA 3aBaaHHA
1. | HepxaBHa l) CTYJICHT MOX€E TOSICHUTH PI3HHUII0 MIiX HaI_IiOH'aJIbHOIO Ta Bripasu,
MOBA—MOBA | . o YDROL MORW, HONCHATH Tephin CIPODECHNA MOEHD jupos
npodeciinoro KOMgHiIg.)TI/IBHa KOI\/;HeTeHI_[i}I»; HII’)-O4, HIRlG; 1Hg)op1:/[a-
CIUIKYBAaHHS. |2) crymeHT amMepeHIiOE MOBHI HOPMH i IIPAKTHYHO HIHHHH
3aCTOCOBYE I1X TEOPETHYHI IIOJIO)KCHHS, CTYICHT MOXKE TpOEKT.
nosiciutu opdorpamu it mynkrorpamu; [IP-01, ITP-04;
3) CTymeHT 3Ha€ OCHOBHI 3aKOHOJABYl aKTH YKpaiHU MPO
MOBY, MOKE MOSICHUTH POJIb JIeP’KaBHOI MOBHU Yy TIpodeciiiHil
misuibHOCTI; ITP-01, ITP-03;

2. | Ctumi 4) ctyneHT MoXxe AudepeHiioBaTi CTUI yKpaiHChKoi MOBH, Bripasw,
Cy4acHOi MPAKTUYHO 3aCTOCYBaTH iX 3acoOM BIJIMOBIAHO IO METH M| TECTH,
YKpaiHChKOT cutyarii cninkysanss; ITP-01, ITP-04, ITP-06, ITP-16; MMUTaHHS,
JiTepaTypHOi TBOpYE
MOBH Y 3aBJIaHHS.
npodeciiiHoMy
CIUJIKYBaHHI.

3. I[iJIOBi. nanepu |5) cryaeHT Moxe po3kputu 3mict yuHHOro JICTY 3| Bmpasu,

4. |sK 3acid ) o OpMIICHHS TOKYMEHTIB; TECTHU,

g |MHCEMHOL = = ho3pisHse pekBi3uTH i ymi3HAE iX y TOKYMEHTaXx; IIUTaHHS,
HpO(be.CIHH.(.).l MpaBWIbHO O(OpMIIsiE CTOPIHKY 1 CKJaJa€ TEKCTH| IHIUBIyallb-
KOMYHIKarii. . - .
TloKyMenTalis BHU3HaueHoro nepeniky qokymentis; IIP-01, ITP-04, ITP-16; |Hi 3aBnaHHs,
3 Ka/[pOBO- MIPOEKT.
KOHTPAaKTHHUX
MTUTaHb.

J10BiIKOBO-
1H(popMaIriiiH1
JIOKYMEHTH.

6. | HaykoBmii 6) CTYIEHT MOXE TOSICHUTU TIOHSTTS «T€pMiH», BU3HAUYUTH| [luTanHs,
CTMJIb 1 Horo  |Horo THI 1 cHoOCi0 TBOPEHHS, HABECTH NPUKIAIU TEPMiHIB| TECTH,
3acobu y CBOro (axy, 3HaXOJUTh TEPMIHU B MpO(]ECcIHHUX TEKCTaxX, BIPaBH,
npodeciiiHoMy [3icTaBisie yKpaiHChbKi Ta iHIMOMOBHI BigmoBinuuku; ITP-04, mocmigHuis-
cuinkyBanni  (ITP-06, ITP-16; KU MPOEKT.

7) CTYOEHT BMi€ HamMCcaTH AaHOTAIlll0 HAyKOBOTO TEKCTY,
pedepyBaTu HOro, MpaBWIBHO 3AIMCHUTH O10miorpadiaauii
omuc mpxepen, opopmutn nokiaukanus; [1P-16;

7. |Ilepexknan i 8) CTyIeHT MpaBWIBHO pelarye i KOpEeKTye HaAyKOBI TEKCTH,| 3aBIaHHA,
penaryBaHHs |yCyBa€ HENOJIKH  POCIHCHKO-YKpPAiHCBKOTO  TEpeKlaiy, TeCTH,
HayKOBHX TUTMOBl CHUHTAKCHYHI ¥ CTUJIICTMYHI TOMMJIKH; MOJXK€| BIIPaBH,
TEKCTIB MOSICHUTH CyTh 1 Ha3Batu Buau mnepeknany;, IIP-01, TIP-04, nutanns,

I1P-16; 1HIUB1TyaJTh-
9) cTyneHT mpe3eHTye pe3yabTaTH CBOET CAMOCTIMHOT pOOOTH| Hi 3aB/IaHHS,
3a JTOTIOMOT00 CydJacHHX TexHigHuX 3aco0iB; ITP-03, ITP-04; | mpoekr.




10) cryneHT epeKTUBHO OpPraHi3OBYe CBili HaBYAJbHHH yac
IUIE JOCSTHEHHS KOHKPETHOTO pe3yJbTaTy, CKIAJae IUIaH
pobOTH, MOXE MIBHJIKO 3HAHTH HEoOXigHy iHdopMalliio,
3MozeoBaT  NpodeciiiHy cHUTyarilo 1 3ampornoHyBaTH|
BapianTu ii Bupimenss. [1P-03, ITP-06, ITP-04, TTP-16.

4.CucremMa OLLIHIOBAHHS KYpCY

HaxonuuyBanHst 0aiB 1M1 4yac BUBYEHHS JUCIMUILTIHU
Buau naBuansHoi poOoTH MakcuManbHa
KIJIBKICTB OajiiB
Jlekmis -
CemMiHapchbKe 3aHATTS 35
Kontponsna poboTa 15
Camocriiina poboTa 50
3aimik 100
MakcuManbHa KIJIBKICTh OalliB 100

5. OuiHBaHHs BiANoBiaHO 10 rpadiky HABYAJBLHOI0 MPoIECy

Buiu HaBuanpHOT HaBuainbHi THXHI
pobotu 1123|4567 |8|9 1011|1213 |14 (15|16 |17 Pazom

Jlexmit

CeMiHapChKi 3-TA 5 5 5 5 5 5 5 35
CamocriitHa p-Ta 5 5 5 5 20 10 50
KoHTponbHa 15 15
pobora

3anik /Ex3amen 100 | 100
Bcroro 3a THX-Hb 5(/5|5|5|5|5|5|5|5|20| 5| 10|20 100

6. PecypcHe 3a0e3ne4eHHsI
MartepianbHO-TEXHIYHE 3a0€3MeUCHHS MynbTuMeniiHi npe3eHTartii,
oOJIagHaAHHSI

MetoauuHe 3a0e3ne4eHHs
1. T'ymentox I. M., binasuu I'. B. T'mocapiii HaBuanbHOi AuMCHUIUIIHM «YKpaiHChKa MOBa 34
npodeciiiHuM cupsiMmyBaHHAM». [BaHo-®pankisebk: TYP-Intenexr, 2020. 70 c.
2. I'ymentok [.M., binaBuu [I'.B. ba3zoBuil kypc ykpaiHCbKoi MOBHM 3a mpodeciiiHuM
ciupsimyBaHHsAM. IBano-@pankiscsk: HAIP, 2019. 172 c.
3. I'ymentok [.M., binasuu I'.B. Ykpainceka MoBa (3a npodeciiiHuM crpsiMyBaHHsAM): HaBuanbHO-
METOAMYHHUIN MOCIOHUK. 3MICTOBUH MOAYHh 1. 3MmicTOBHl MoOnynb 2. 3MICTOBMM MOIyNb 3. —
[Bano-®pankiserk: [T ,, TYP-IHTEJIEKT”, 2014. 220 c. 208 c. 208 c.
4. I'ymentok 1. M. Xpononoriunuii 6161iorpapiyHuii MOKaXYMK IMpalb 3 YKPaiHCbKOI MOBH 34
npodecifHuM CHpsMyBaHHSIM y HAayKOBHX BHMJaHHAX KiHIg XX — mouarky XXI cr. IBano-
@pankiserk: [T «TYP-IHTEJIEKT», 2021. 88 c.
PexoMeH10BaHa JiiTepaTypa
ba3oBa
1. baneBuy ®@. C. OcHOBM KOMYHIKAQTHBHOI JIIHTBICTHKH: MAPYYHUK. 2-T¢ Bui., aom. K.: BIJ
«Axanemis», 2009. 376 c.
2. Bomkosa H.II. IIpodeciitHo-nenaroriuna komyHikamist: HaBa. moci6. K.: BI[ «Akanemisy, 2006.
256 c.
3. Ykpaincekuii paBomic / YKpaiHChKa HalliOHAJIBHA KOMICIs 3 TMTaHb mpaBonucy. Kuie, 2019.
282 c.
4. llepxaBHa yHI(IKOBaHA CHUCTeMa JOKyYMEHTalli. YHiikoBaHa CcHCTEMa OpraHizaliiHoOA
po3nopsauoi gokyMmeHTanii. Bumorn no odopmmoBanns pokymeHtiB. JICTY 4163-2020. URL:




https://zakon.help/files/article/11494/%D0%94%D0%A1%D0%A2%D0%A3%204163 2020.pdf

5. llleBuyk C.B., Knumenko I.B. Ykpainceka MoBa 3a mpodeciiinum cnpsimyBanHsaM: [linpydHuk.

K.: Anepra, 2010. 696 c.

7. KonrakTHa indopmanis

Kadenpa

Kadenpa negaroriku mo4aTkoBoi
ocBity, ByJ. C. bannepu, 1, M. [Bano-
®paHKiBChK, kab. 308,

ten. (0342)750912,
https://kppo.pnu.edu.ua/

e-mail: kppo@pnu.edu.ua

Buxnagau

Kannunat (GitooriyHuX HAYK, TOIEHT
['ymentok Ipuna MuxaiiniBHa

KonTakTHa iHpOpMaIlis BUKIaa4da

iryna.humeniuk@pnu.edu.ua

8. IToiTHKAa HABYAJIBLHOI JUCHHUILTIHA

AkanieMiuHa J0OpOYECHICTh

HenpunycTumi riariat ta CiucyBaHHSI.

[Ipomycku 3aHATH (BIANPALIFOBAHHS )

[MporymieHni 3aHATTS (K JEKIiWHI, TaK |
MpakTU4HI) 3 Kypcy «YKpaiHCcbka MoOBa 33
podeciiHUM CIIPSMYBAHHIMY 3apaXxOBYIOTHCS 33|
YMOBH ix TEOPETUKO-TIPAKTUYHOTO
BiJIITpaIfOBaHHs. B MOBUHHI BHUSIBUTH JOCTaTHIH|
PIBEHb TCOPETUYHUX 3HAHB 3 MPOIYIICHOT TEMH, 4|
TaKoXX TIOKa3aTH BMIHHA 1X  TPAKTUYHOTO
3aCTOCYBaHHS.  BimmpaitoBaHHsi — MPOIYIICHUX
3aHATh BiZAOyBaeThCsl y (opMi 1HIUBIAYaIBHO]
OecimM mig d9ac TOOMH, BIJBEICHHX  HA
KOHCYJIbTYBaHHSI CTYJICHTIB.

Bukonanns 3aBaaHHs Mi3HIIIE
BCTAHOBJIEHOT'O TEPMIHY

3aBHaHHs, 34aH1 13 3alli3HEHHIM 0€3 ITOBaXKHOL
npuyrHA (oQimiiiHe 3BUIbHEHHS 3
1TBEPKEHHIM JIOB1KOIO YU 3asiBOIO)
OIIIHIOIOTHCS 32 MIKAJIOI0, HIYKYOIO Ha | PiBEHb.

HeBiamosigHa moseainKa i yac

3aHATTSA

HeBiamoBigHa noBeaiHKa T Yac 3aHATTA 3
BiJICYTHBOIO PEAKIIIEI0 HA 3ayBaXKEHHS
MPUPIBHIOETHCS JIO0 IPOITYCKY 3aHSATTS 3
000B’I3KOBUM B1JIIIPAIFOBAHHSIM.

JlomaTkoBi 6anm

HapaxyBaHHS 101aTKOBHX 0ajliB 3/11IHCHIOETHCS 32
YMOBU aKTHBHOI y4acTi CTY/IEHTa B

10332y IUTOPHIN poOOTi: BUCTYIH Ha
KOH(epeHIIisIX, MiAr0TOBKa 0 APYKY CTaTTi,
jpoOoTa B poOIeMHil rpymi, OTpUMaHHS
HeOopMabHOI OCBITH TOIIO0. MakcumalbHa
KIJTBKICTE JogaTkoBux Oaimis — 10.

HedopmanpHa ocBiTa

5 6aniB 3a npolIeHN Kypc, peKOMEH10BaHHH
BUKJIagaueM. MakcumanbHo — 10 Gais.

Bukiaagau



https://zakon.help/files/article/11494/%D0%94%D0%A1%D0%A2%D0%A3%204163_2020.pdf

